

[image: 正修logo]
Cheng Shiu University: Notification Statement for Staff, Contracted Personnel, and Project Planning Personnel on Personal Information Collection

According to the “Personal Data Protection Act (PDPA),” please carefully read the following “Notification Statement for Staff, Contracted Personnel, and Project Planning Personnel on Personal Information Collection” from Cheng Shiu University (hereafter “CSU”).
I. Collected by: Cheng Shiu University
II. Collection methods: Teachers’ resumes, the human resources system, and various human resources work applications.
III. Purpose of collection:
1. Human resources management (including selection, resignation, and basic information of employees, current position, educational experience, exam admissions, lifelong learning and training, performance evaluation, rewards and punishments, appeals, background and performance review, salary and benefits, work attendance, welfare measures, special inspections, and other measures).
2. Education, training, and administration.
3. Reward and subsidy applications.
4. Handling medical, insurance, and health checkups.
5. Managing venue entry and exit.
6. Library service.
7. Investigation, statistics, and analysis.
8. Other purposes as required by the Ministry of Education and other competent authorities or private school retirement committees. 
IV. Collection categories: Identification, features, family background, military service, learning experience, work experience, areas of expertise, language proficiency, professional qualifications, financial account information, health and medical records, emergency contact information, and other necessary personal information for human resources. (Please provide proof of documentation for verification purposes). 
V. Period, regions, targets, and methods of utilizing the personal information: 
1. During their tenure and after their resignation, CSU will process and utilize the personal information of Staff, Contracted Personnel, and Project Planning Personnel during the necessary period in the University’s administrative work and regions in accordance with the law.
2. Utilization target: When necessary, moderately disclose your personal information or provide it to third parties such as government agencies, private school retirement meetings, medical institutions, insurance institutions, financial institutions, tourism-related units, and other agencies required for the purpose of collection.
3. The utilization methods include, but are not limited to: 
(1) Business contacts.
(2) Compiling and publishing the address book. 
(3) Appropriations for salaries, rewards, subsidies, and other expenses. 
(4) Publishing contact information for the purpose of educational administration. 
(5) Various assessments and reviews during appeals.
(6) Declaring income. 
(7) Providing data to relevant units when participating in activities.
VI. Rights of the parties involved: You may exercise the right to request access, review, and make copies of personal data in accordance with PDPA regulations; request supplementation or correction; request to stop collecting, processing, and utilizing. For requests for deletion and other rights, please contact the Personnel Office at 07-7358800#1221, 1222, or by EMAIL: person@csu.edu.tw. 
VII. Providing incomplete information may delay the review and processing of job assignments or affect the execution of future work related to the collection purpose.

* I am aware of and agree to the above-mentioned notification and statement regarding personal information protection matters.
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